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   HOW TO UPLOAD TASKS 

The following is a guide detailing how to share photographs of complete tasks with your 

class teacher. 

 

 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 

 
 

  

 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 

 

STEP 1: 

Click ‘Inbox’ icon 

STEP 2: 

Choose the 

relevant class 

teacher 

STEP 3: 

Click the + icon 

STEP 4: 

Click the ‘Upload’ 

icon 
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STEP 5: 

Select ‘Photos’ 

STEP 6: 

Select the relevant 

photo album 

STEP 7: 

Choose the photo and 

click the green tick 

STEP 8: 

Click the green tick 



 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

STEP 9: 

Click ‘Send’ when 

the file is finished 

uploading 

STEP 10: 

The file will appear 

in the inbox 

exchange with your 

class teacher 


